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[. O6iue moI0XKEHNS

1.1. ITonoxenue 06 amMuHHCTpaTHBHOM  oTAene  Boaro-Kacmmiickoro
TEepPHTOPHATLHOTO yIpaBieHus De/epalbHOrO areHTCTBa 110 PHIOOIOBCTBY (Hajiee —
Otnen, VYmpasneHwe) oOmnpeaeisieT OCHOBHBIE IIOJIHOMOYHS H  OpraHU3aluio
JeATeIbHOCTH OTHEIA.

1.2. Otnen ABHASETCS CTPYKTYPHBIM IOApa3lelleHHEM YIIpaBleHHsS W CO3JaH B
LemsIx OpraHu3aluu JIOKYMEHTALMOHHOT'O obecrieueHus VYrpasienus,
OpraHU3alMOHHOIO, UH()OPMALHOHHOTO obecrieuenus, HCITIOJI30BaHHS
aBTOMATHU3MPOBAHHBIX CHCTEM YIIPABJIEHUS U MH(OPMALIHOHHBIX TEXHOJIOTHI.

1.3.0tmen B CBOeH JeATENBHOCTH pyKoBoacTByeTcs KoHCTHUTynmen
Poccuiickoit ~ @epmepanuu,  QenepajJbHbIMA  KOHCTHTYLHOHHBIMM  3aKOHaMH,
(enepanbHBIMU 3aKOHAMH, NIPaBOBBIMU akTamH IIpesunenrta Poccuiickon @eneparmy,
[IpaBurensctBa Poccuiickoii ®Denepanyy, HOPMAaTHMBHBIMH IIPABOBBIMH aKTaMH
MuHucTepcTBa cenbekoro xozsiictBa Poccuiickon @enmepanun, llonoxenuem o
®defiepanbHOM areHTCcTBe 110 PEIG0TIOBCTBY (Hanee Pocpribonosctso), [lonoxkeruem 06
VipasieHHH, WHBIMH [pHUKa3aMH, yKa3aHUsSMH YIIpaBI€HHSA, 4 TaKXKe HACTOSIIUM

Tlomoxeuunem.
1.4. Otnen OCYIIECTBISET BO3JIOKEHHEIE Ha HEro IOJTHOMOYHSA

HEIOCPEACTBEHHO M C Y4YacTHeM MAPYTHX CTPYKTYPHBIX MOAPA3AENICHHH H OTIENOB
VrpasneHust o BOIpocaM, OTHOCSIIUMCA K KomnereHnuu Otaena.

1.5. lestrenpHOCTE OTnena OpraHU3yeTcss M OCYILIECTBIIETCS Ha OCHOBE
IUIAHUPOBAHUS, TIEPCOHAIBHON OTBETCTBEHHOCTH KaKIOI'O COTPYIHHKA 34 COCTOSHHE
7ie]l Ha TIOPYyYEHHOM y4acTKe, Ka4yecTBa W CBOEBPEMEHHOCTH BBIITOJIHEHHS MTOPYYECHUI
pyKoBoAHTENS YIIpaBICHHS.

1.6. IMonoxenue 06 OTaene, n3MEHEHUs! U [OIIOJIHEHNUA K HEMY YTBEPKIArOTCH
IPHKA30M PYKOBOIUTENS YTIpaBIeHHS 110 IIPeCTaBICHHIO HayanbHuKa OTaena.

II. ®ynknuu Otaena




Oten ocyIIecTBISIET CIEAYIOIIKe TIOTHOMOYHA

2.1. B chepe IOKYMEHTOOGOPOTa, OPraHM3AIMOHHOTO M WH(POPMALHLOHHOIO
obecrieueHus:

2.1.1.0pranusyer BeJeHHE JENONPOU3BOCTBA U 00ECTeYHBaeT JIOKYMEHTO000pOT
B YIpaBlIeHWd: OCYIIECTBIAECT IPHEM, LIEHTPAJIU30BAHHBIA YYeT W THPKHUPOBAHHE,
XpaHEeHHe NEeYaTHON MPOAYKIMH, MaTepHANoB, IIPABOBBIX aKTOB YIpPaBIEHUS W HHBIX
ClyXeGHBIX  JOKYMEHTOB, HEOOXOAMMBIX Il  JIEATENBHOCTH  YIIpaBICHHS,
KOHBEPTOBAHHE M OTIPABKY CIy)KeOHOW NOKYMEHTAIlMH IO CPEJCTBAM OTIPABJICHHH
Yyepe3 OT/eICHHS I0YTOBOH CBS3H.

2.1.2.0pranusyer JENONPOM3BOACTBO H KOHTPOJIb 33 OpraHu3aldell paboTH C
JIOKyMEHTHPOBAaHHOH CiIy)keOHOM HH(OpMalueil OrpaHHYeHHOro pPacIpOCTPaHEHHUS
(JICII) B cootBeTcTBHH ¢ MHCTpyKuUMeH o mopsake oOpalieHus ¢ JOKYMEHTHPOBaHHOM
cinyeOHOM WH(pOpManyedl OrpaHHYEHHOrO pAaclIpOCTpaHeHUS B  OpraHM3alMiX,
yupexaenusx, npeanpustusx (I'maBskcneprusa Poccuu, 2000 r., r. Mocksa).

2.1.3. OcyuiecTBIseT B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickon
Denepanyu paboTy MO KOMIUIEKTOBAHHIO, CHCTEMATH3MPOBAHHOMY XPaHEHHIO, YUETy H
HCIIONIF30BAHMIO aPXHBHOTO U OGHOIHOTEYHOr0 (OHAOB IOKYMEHTOB, 06pa3yfomnxcg B
mpolecce JesTEIbHOCTH Y IPaBJIeHHUs.

2.1.4. OcyIIecTBISIET METOAUYECKOE PYKOBOACTBO U KOHTPOJIb 33 COOJIOAEHHEM
YCTAHOBJIEHHBIX IpaBWi PabOTHl ¢ JOKyMEHTaMH B CTPYKTYPHBIX IOJPAasJACICHHAX H
oThmenax YIpaBIeHHs, 3a TPaBHIBHOCTBIO odopMmiaeHMs M (HOPMUPOBAHUS
CTPYKTYPHBIMH MMOJpa3[e/ieHUssMH M OTAeJaMH YIpPaBlIeHHsd [Jell, [OIexkKalHX
nepeaade B apXuB Y IIpaBIIeHHUS.

2.1.5. OcyiecTBiseT MOATOTOBKY CBOIHON HOMEHKIIATYDEI [IEN Y IPaBIeHHU.

2.1.6. OcymectBisger pa3paborky MHCTpYKIHH T1I0  JeJIONPOU3BOJACTBY
VapasneHus. |

2.1.7. OcymecTBiaseT IPOBEpKH  JEJIONPOM3BOACTBA W  COXPaHHOCTH
JTOKYMEHTAIEHOro (OH/IA B CTPYKTYPHBIX ITOJPA3/IENeHASIX U OTAENaX Y IPaBIeHHUS.

2.1.8. ObecrneuynBaeT MOATOTOBKY M OpPraHM3yeT peald3aldio IUIaHOB PaboThI
(e>xeTHEBHBIX, HA HEJENIO, Ha Mecsl], Ha KBapTaj, Ha Iojl) PyKOBOAUTEIS Y IpaBIeHHSA
110 €ro yKasaHHIO.

2.1.9. OOecnieunBaeT IPOTOKONBHBIE MEPONPHATHA C y4YacTHEM PYKOBOIUTEISA
VIpaBjieHus ¥ JOJDKHOCTHBIX JIHI II0 IOPYYEHUIO PYKOBOAUTEIS Y IPABJICHHSI.

2.1.10. Opranusyet pabo4yue KOHTAKTbl pyKOBOIHUTENSA Y IIPABICHHS.

2.1.11. ObGecrieuriBaeT OPraHU3aIUIO AEITEIBHOCTH PYKOBOAMTENA Y IIPaBICHHS,
3aMecTUTeNel PyKOBOAUTENSI YTIPABISHUS U 110 OPYYEHHIO PyKOBOAUTEsS Y IPABIICHHS
KOODIAMHAIIMOHHBIX W COBEILIAaTeNIbHBIX OpPraHOB YTpaBleHHUs, OQOPMIISET aHHbIE
pyKoBoIHUTEIeM YTIpaBIeHHUS MOPYUEHHS H OPraHU3yeT KOHTPOJIb UX HCIIOIHEHHS.

2.1.12.0pranmsyer obecneueHHe JUYHOIO IpUEMa TIPaKIaH PyKOBOIMTEIEM
VipasieHus, obeclieunBaeT CBOEBPEMEHHOE H IIOJIHOE pPACCMOTpPEHHE YCTHBIX H
MACHMEHHBIX OOpAIlleHuH IpaXKjaH, a Tak)Ke HalpaBlICHHBIX B (QOpMe BIEKTPOHHOTO
IOKyMeHTa, B cooTBeTcTBuH ¢ KoHcTuTynuel Poccuiickoi @enepanyu 1 IeHCTBYOLIMM
3aKOHOIaTETBCTBOM.



2.1.13. OcymecTBiseT KOHTPOJIb 3a Ka94eCTBOM U COOJIOICHHEM yCTaHOBJIEHHBIX
CPOKOB HCIIOJIHEHHS B CTPYKTYPHBIX IIOJpa3/ielieHUs X U OTAeNnax YIpaBlIeHHS
NOKYMEHTOB: yKa30B, pacmopsbkeHHd u 1nopydeHud IIpesunmenra Poccwmiickoi
@enepauny; (QenepanbHBIX 3aKOHOB, TocTtaHoBNeHWd Cosera @enmepanuu |
MOCTaHOBIIEHWH I'ocynapcTBeHHOM  JlymMBl; IIOCTAaHOBIIEHWH, paclOpsDKEHHH U
nopy4enuii IlpasutensctBa Poccuiickoit @enepariy; 3anpocoB U OOpaleHH YJIEHOB
Cosera ®@enepauuu, aenmyTaToB IocymapcrBeHHOH Jlymsl, demepanbHBIX OpraHos
HCTIONHUTEIbHON BiiacTu Poccumiickoit ®enepanyy, a TakKe 3allpOCOB HHBIX OPraHOB M
Jul, HMEIOIMX IIPaBO HAaIpaBlIATE 3allpoOChl; BCEX MIOKYMEHTOB, PacCMOTPEHHBIX
pyKOBOIHUTENEM YIPaBIEHUS; NPHKA30B, PACIOPSHKEHUM, TOPYUEHHH U pelIeHHH
PYKOBOOMTENS YIIPaBIEHHUS, KAaCAOL(UXCd OCHOBHBIX HAIpaBIIeHUH JeSTEIbHOCTH
YmpaeneHus; OTBETOB Ha IHMChbMa, 3asABJIEHHS W OOpalleHHs T'pakKOaH, OCYIIECTBIISIET
KOHTPOIIb 3a NIPaBUJIBHOCTBIO 0(OPMIICHUS] JOKYMEHTOB, MPEACTABISIEMBIX Ha IIOJIINCE,
YTBEPXKAECHHE UM COIIaCOBaHHE PYKOBOAUTENIO Y IPaBICHHUS.

2.1.14. HampaBnseT NOTHOMOYHBIM mpenctaButesnsMm Ilpesumenta Poccuiickoit
®enepanuuu, pyKOBOAUTENSAM TEPPUTOPHAIBHBIX OPraHOB IPYruX (elepaabHbIX OPraHOB
HCIIOJIHUTEJILHON BJIACTH, OPraHOB IOCYJapCTBEHHOW BIIAcTH CyOBeKTOB PoccuiicKoi
Qenepand M OpPraHOB MECTHOIO CaMOYIPaBJIEHHS MPEUIOKEHHS, KaCalOlUecs
BOIIPOCOB COBMECTHOM NESITEIILHOCTH.

2.1.15. PaccmarpuBaer obpamieHus npexacraButenieii [Ipesmmenrta Poccuiickoii
@enepanyu, pyKOBOAHUTENEH TeppUTOPHAIBHEIX OPraHOB APYIUX (pelepalbHEIX OPraHoB
HCTIOTHUTENIBHOK BJIACTH, OPraHOB I'OCYJapCTBEHHOM BiacTh cyOBeKTOB PoccHiickoii
@enepalid ¥ OPraHOB MECTHOIO CaMOYIIPaBIEHHS M HH()OPMHUPYET HX O IPHHATHIX
PELICHUSX.

2.1.16. O6obmmaer ¥ aHaNM3MPYET CBEAEHUS O XOAe W Pe3yIbTaTax HCIOJHEHUS
JIOKyMEHTOB, CHCTEMATHYEeCKH HMH(QOPMHUPYET PYKOBOIHUTENS YTpaBieHHS II0 3TUM
BOIIPOCaM.

2.1.17. TlogroraBnuBaeT aHAIMTUYECKHH MaTepHal M OTYETHI IO pabore ¢
o0pallieHUIMHU TpaXkIaH.

2.1.18. Y4acTByeT B IOArOTOBKE OT HIMEHH PYKOBOIHTEINS YIIPaBIEHHS aIpecHO-
IO3OpaBHUTCIIBHBIX MaTepHaloB C HCIIOJIBb30BaHHEM PEeKIIaMHO-TIPE3CHTAIIHOHHBIX
MaTepHalIOB I10 3asBKaM CTPYKTYpPHBIX ITOApa3AelIeHHI H OT/IEI0B.

2.1.19. Xpanut nevats YnpasieHus ¢ uzobpaxenuem ['ocymapcreenHoro I'ep6a
Poccuiickoi @enepauum.

2.2. ®yHKIWY N0 calTy YIpaBleHHs:

2.2.1. OGecneynBaeT BeleHHe U (QYHKUHOHHPOBAaHHE caiiTa YIpaBleHHs, B TOM
gyucie OaHKOB JaHHBIX, JOCTOBEPHOCTH, AaKTyalbHOCTh COJEepXalleiics B HUX
MHQOpDMAallMM M €€ 3alluTy OT HENpPaBOMEPHOIO 0CTyNa, YHHYTOXEHHS,
MOIU(DUIUPOBaHKsA, ONOKMPOBaHHS, KONHUPOBAHMS, NpENOCTaBIeHMS M  (WIH)
pacnpocTpaHeHHs, a TakKXe OT HHBIX HeNpaBOMEpPHBIX MEHCTBHH; o0ecredynBaer
NpeIOCTaBlIeHHE CBEJECHHM, conepxamuxcs Ha Caiite u 06GaHKax [JaHHBIX,
TEPPUTOPHATLHEIM OpraHaM (e/lepalbHBIX OpPraHOB HCIIOMHUTENBHOMN BJIACTH, OpraHaM
UCIIOJIHUTEIbHOM BIACTH CYOBEKTOB, WHBIM TIOCYJapCTBEHHBIM OpraHaM, OpraHaMm




MECTHOTO CaMOYIIPaBJI€HUsI, OpraHu3alsaM M IpaxJaHaM B IOpsIKe, YCTaHOBIEHHOM
3aKoHO/aTenbCcTBOM Pocculickoi Penepannu.

2.2.2. Pa3memaer OOKyMEHTHI YIpaBieHHs W HH()OPMAIIHIO O HEATEIbHOCTH
VnpaBneHus Ha cHeNHAIM3UPOBaHHOM WHGpopManuoHHOM caiite "Cait Bomnro-
Kacmnuiickoro  tepputopuansHoro ympaBieHus DexepalbHOro areHTCTBa IO
PBIOOIOBCTBY" B YCTaHOBIIEHHOM B YTIPaBI€HHUH MOPSIKE.

2.3. @yHKIUY 110 B3aUMOJEHCTBHIO CO CPeACTBAMU MacCOBOM HH(POPMAITHH:

2.3.1. Ilo nopy4eHHIO pyKOBOAMTENS YIpaBleHHS H B TIpejenax CBOeH
KOMIIETEHLIMM IPHHUMATh y4acTHE B CpEICTBAX MacCOBOM HMH(opMalud (IeYaTHBIE
U3JIaHHsA, pajuo, TeNEBHIACHHE, COTOBas CBA3b, MHTEPHET) [IUid IyOJMKaIl|uH
HOPMAaTHBHBIX IIPABOBBIX aKTOB M O(QHULHAIBHBIX OOBABICHHN YIpaBIeHUs, pa3MeIIeHHI
IpPYTrux MaTepuanoB Y IpaBlieHHs.

2.3.2. OcyuiecTBinseT NOCTOSHHBIM MOHMTOPHHI OOIIECTBEHHOTO MHEHHS O
NEeATENBHOCTH YIIPAaBJIEHHS, €ro CTPYKTYPHBIX MOJApa3JIeNeHHd W ITOABEIOMCTBEHHBIX
OpraHu3alyi.

2.4. OyHKUMHU B 9aCTH CETEBOI'0 CIpaBOYHOTO TenedorHoro y3na (naitee — CCTY.
P®):

2.4.1.0cymecTBIseT NPHEM IHCEM, 3allpOCOB, JEKTPOHHBIX M CMC-COOOIIEHUIA
3asBHTENEH, IOCTYIUBLINX MO TeNe(OHy B MOPSIKE MEPEHANPABIECHUS U3 CIPaBOYHOTO
TenedoHHOro y31a AnmuHHcTpanuu Ilpesunenta Poccuiickoit @enepariuu, a Takxke U3
CETEBBIX CIIPaBOYHBIX TEJNE(OHHBIX Y3JI0B TOCYAAPCTBEHHBIX OPraHOB, OpPraHOB
MECTHOTO CaMOYINpAaBII€HHs, WHBIX OpraHU3alyii, OCYIIEeCTBIMIONMX IyOJIUIHO
3HaYUMble (QYHKIIHN.

2.4.2. OcymecTBisieT NpHEeM IHCEM, 3aIPOCOB M JJIEKTPOHHEIX COOOIIEHHUI
3asgBUTEJICH, IMOCTYIHBIIMX II0 €IMHOMY Tele(OHHOMY HOMEpPY HCIOJHUTEIBHBIX
OpraHoB BJIacTH AcTpaxaHCKO# obnacTi u Apyrux cyosexkroB Poccuiickoit @enepariuu.

2.43. IlpenmocraBisier  chnpaBoOYHyl0  HWHGOpPMAIMIO O  JEATEIBHOCTH
UCIIOJIHMTEIBHBIX  OpPraHOB TIOCY/JAapCTBEHHON BIaCTH M OPraHOB  MECTHOIO
caMOYNpaBJEHHUA B Mpeeiax CBoeld KOMIIETeHIHH.

2.44. OOecrneuuBaeT IIEpeBOJ B pealbHOM peXHUMe BpeMeHH 3alpOCOB
HHOOpPMALIUK U COOOIIeHUH B yCTHOU (dopMe rpaxkaad no TeaeoHy, IOCTYNHBIINX B
CCTY.P® B mopsake IepeHalpaBieHHs W3 CIPaBOYHOTO TeledOHHOTO Yy3Jia
Anvunuctpanuu Ilpesupenta Poccumiickoit @enepandu, a TakKe K3 CETEBbIX
CIPaBOYHBIX TeNE(MOHHBIX Y3JI0OB TIOCYIapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
CaMOYNpaBJI€HUs, HHBIX OpraHu3allkiii, OCYIIECTBIAIOMMX IyOIHYHO 3HAYHMEIE
GyHKIMH, 1O eIMHOMY Tene(OHHOMY HOMEpPY HWCIIOJIHHUTEIbHBIX OpPraHOB BIACTH
AcTpaxaHckoi obmacTH M JIpyrux cyobekroB Poccuiickoit ®Demepaliid B OpraHbl K
IIOJIHOMOYHSAM KOTOPBIX OTHECEHO NPENOCTaBISHUE 3alpalliBaeMoil HHGOPMAIIHH HIIH B
KOMIIETEHIIMIO KOTOPEIX BXOIUT PEIIeHHE NIOCTABICHHBIX B COOOIIEHUAX BOIIPOCOB.

2.5. IlomHOoMOYMsA 1O OCYIIECTBICHHMIO WH()OPMAIMOHHOTO oOOecreyeHus
JeATeIbHOCTH YTIpaBlIeHHs, HCIIONb30BaHUIO aBTOMATH3UPOBAHHBIX CHCTEM YIIPaBJICHHS
1 HH(POPMALMOHHBIX TEXHOJIOTHiA, 0becreueHns HHMOPMAIIHOHHON 6e3011aCHOCTH:




2.5.1. B chepe QopmMupoBaHHS W HPOBEACHHS €IUHON MONMTHKM B OOIACTH
Pa3sBUTHS, CONPOBOXICHHUS W NOANEPKaHMS B paboOTOCIIOCOGHOM COCTOSHHH
MH(OPMALMOHHO-BEIYHCIUTELHBIX CHCTeM Ynpainenus (nanee - UBC Ynpasnenus) B
4acTH obecriedeHust HHGpOPMALMOHHOH 6e30MacHOCTH:

2.5.1.1. paspabaTeiBaeT NpeANOXeHHs IO GOPMHUPOBAHUIO U IPOBEACHUIO EOUHOM
MONUTHUKH B OOJIACTH Pa3BUTHS, CONMPOBOXK/IEHHS M TOIIEPKAHUS B paborocriocobHOM
cocrosnuy IBC Viipasienus B yacTd HHPOPMAIMOHHOH 6e301aCHOCTH;

2.5.1.2. obecrmeunBaeT MpOBEIEHWE AHAIMTHYECKHUX, UH(QOPMAI[HOHHEIX,
METOIMYECKHX M HCCIENOBAaTENbCKUX paboT 10 COBEPIIEHCTBOBAHHIO METO/IOB
[IPOCKTUPOBaHHA, BeACHHE W akryanmsamuo VBC Viopaenenus B wyactu
HH(GOPMaIMOHHOH 0€30I1aCHOCTH;

2.5.1.3. OCymecTBifeT IOArOTOBKY NPELIOKEHHH W OOOCHOBAHMH IIo
IIEpCIEKTUBHBIM HanpasieHusM passutus FIBC Yrpapnenus B gactu MHOPMAIMOHHOM
0Ge3onacHOCTH;

2.5.1.4. ocymecTBiser HOATOTOBKY IpPOEKTOB JOKYMEHTOB OpPraHU3aIl[HOHHOIO,
HOPMAaTHBHO-TEXHUYECKOr0 M METOAMYECKOrO XapaKTepa II0 COBEpIICHCTBOBAHHIO
¢yrxuronuposanus MBC Ynpasnenus B uacTu HHGOPMALHOHHOR 6e3omacHocTy;

2.5.1.5. oCyIIECTBISET MOArOTOBKY TEXHHIECKHUX TpeOOBaHH Ha 3aKyIKy YCIyT U
TOBAapOB 10 CONIPOBOXKIECHHIO H AanbHeHHIeMy pa3suTuio UBC YVipasnenus;

2.5.1.6. ocymecTBisier pa3paboTKy TpeGOBaHHIA K (OpPMHPOBaHHUIO, CO3JAHUIO H
HCIIOIB30BaHMIO  pecypcoB MBC VYipaenenus mo Bompocam HH(BOPMAHOHHOM
OezonacHocTH H KOHTPOJE 3a HX COGJII-OI[GHI/IGM;

2.5.2. B chepe koopauHamuu paboT 1mo MOZEpHHU3AIMH U conpoBoxaeHuo MBC
Ynpasienus B 06I1aCTH 3a1IATEl HH()OPMALIHH:

2.5.2.1. opraHu3yeT H KOODOMHHpYeT paGOTHl IO COBEPILEHCTBOBAHHAIO U
Pa3BUTHIO CHCTEMbI HHPOPMAIHOHHO# Ge3omacHocTu UBC Yipasienus;

2.5.2.2. obecrieynBaeT CONPOBOXIEHHUE, aIMAHMCTPHUPOBAHHE W ONTHMH3ALUIO
(QYHKIMOHMPOBAHUSI CHCTEMBI MH(POPMALHOHHON Ge3omacHocTH UBC Ynpasnenus;

2.5.2.3. (opMupyeT HPOTHO3BI MOTPEGHOCTH M OGECIIEYEHHOCTH B TEXHHUECKHX
CpeACTBaxX 3allUTEl WHQOPMAIMM, a TaKKe HX COJepIKaHHS (3kcIutyaranun) u

MCIIOJIb30BAHUS,
2.5.2.4. opraHudyer u obeclneduBaeT GYHKIIMOHHpOBaHHE, a TaKKe

aIMMHUCTPUPOBAHHKE 3AIUILEHHBIX CeTel Mepeayy JaHHBIX,

2.5.2.5. opramsyer u obecrneyndBaeT (QyHKLMOHHpOBaHME, a TaKKe
aIMMHUCTPUPOBaHWE  0OE30[1aCHOTO  [OCTYNa  IONb30BaTeNell  YIpaBlieHHS B
HH()OPMAI[MOHHO-TeIeKOMMYHHKAIMOHHYIO CETh Hurepwner;

2.5.3. B cepe opraHHzanMM 3aIUIIEHHOTO S3I€KTPOHHOTO UH(POPMAIHOHHOTO
B3aHMOJICHCTBHSA C TIOCYJapCTBEHHBIMH, BEIOMCTBEHHBIMH M MEKBEIOMCTBEHHBIMH
ABTOMAaTH3MPOBaHHBIMH  CHCTEMaMHM II0 BOIpPOCaM OOMEHa  CTAaTHCTHYECKOil
HH(pOpMaIuei:

2.5.3.1. yyactByeT B paboTe IO OpraHM3aUM¥ W KOOPAMHALMH 3AITHIIEHHOIO
HHQOPMALMOHHOTO  JJIEKTPOHHOTO  B3aWMOJEHCTBHS  C roCy1apCTBEHHEIMH,
BEIOMCTBEHHBIMHU U MEKBEJOMCTBEHHLIMA aBTOMAaTH3UPOBAHHBIMH CHCTEMAMHU;




2.53.2.  opraHu3yeT MeTOOWYECKOE K TEXHOJOIMYECKoe OOecleueHne B
IIOJIy4€HHH U paboTe dIEKTPOHHOM MOIKUCH;

2.5.4. B coepe opranusanum 1 o6ecredeHHs YCTAHOBIEHHOTO PEXHMMa XPaHEHHs
H  3aUThl  MHQOpMAalMK, COCTAaBILIONIEH  CIyXeOHyl0 TaliHy M  HHYIO
KOH(HICHIMAILHYIO HHOPMAIUIO, TIONYYeHHYIO B porecce GpyHKIuoauposanus UBC
YnpasneHus:

2.5.4.]1. mnanuUpyeT W BBIMONHAET PabOTHI IO TEXHUYECKOM 3almTe MHPOPMALIHH,
OCYILECTBIISAET KOHTPOJIb 32 UX 3()(HEeKTHBHOCTHIO;

2.5.4.2. obecneunBaeT TNpemyNpeXAeHHE IPEJHAMEPEHHBIX IPOrPAMMHO-
TEXHWYECKUX BO3ACHCTBHH C LEJbI0 paspylleHHs (YHHYTOKEHHs) WIM WCKAKCHHS
OOIIeOCTYIIHOW M KOH(QHIEHIMANbHOW HH(OpManuu B mpomecce ee 06paGOTKH,
Tiepeiady ¥ XpaHEeHUs B MH(POPMALIMOHHO-BBIYHCITUTENBHOM CUCTEME Y TIpaBIeHHUs;

2.54.3. ompemendeT B TmpeieNaXx CBOEH KOMIETEHIMH PEXHM 3allUThI
MH(OPMALMOHHBIX PECYPCOB U JJOCTYIa K HUM Jisi 00paboTku HHbOpMaIUH;

2.54.4. opranusyer u obecreyHBaeT TEXHHYECKYIO 3aIUTy HH(OPMALUN
OT  HECAHKIIMOHHPOBAHHOI'O  JOCTYNA, KONMPOBAaHUS, HCKAXKEHHS, XHUIICHHUA,
¥ YHUYTOXEHHSI,

2.5.4.5. BHOCUT NPEIIOKEHHUS 110 3aKyIKe CepTUQUUUPOBAHHBIX CPEICTB 3AIMUTHI
HHpOPMALIHH;

2.5.4.6. ocymecTBIS€T KOHTPONb 32 COONIOJEHHEM I@pPaBUI OE30MacHOM
9KCIUTyaTallUd  allapaTHO-NPOrpaMMHBIX  CPEJCTB, HOPMATHBHBIX TpeOOBaHMIA,
CepTU(GHKATOB U JTHIEH3UH Ha IPOrpaMMHEIE U alllapaTHbIE CPEICTBa;

2.5.4.7. obecrnieunBaeT M KOHTPOJHMpyeT HCmonb3oBanue B MBC VYmpasneHus
CepTHQUIMPOBAHHBIX TEXHUYECKUX CPECTB HHPOPMATH3ALMH H CBS3H, a TAKKE CPEACTB
3aIMTEl  UHQOPMAllMKM B  YacTH  3AlMUICHHOCTH WHGOPMALMHM OT  YTEYKHd
10 TEXHUYECKHUM KaHajam;

2.5.4.8. paspabaTbIBaeT IpeIIOKEHHsS II0 COBEPUICHCTBOBAHHIO TEXHHYECKOM
3AIIATH KOH(HUIEHIHATBHOH HHYOPMaLHK B CHCTEME YTIPaBIICHNUS;

2.5.4.9. y4acTByeT B CIy)KeOHBIX pacClieOBAHHMSAX O HapyIIeHWSIM B 06GIACTH
3aIUTHl MH(GOPMaNUK U pa3padaThiBaeT MpPeIOKEHHUs 10 YCTPAaHEHUIO HEJOCTATKOB U
IIpeayIpeXIeHHIO II0J00HOTO poJia HApYyIIEHHI;

2.5.5. B cdepe opranmzanuum u oOecrieueHHWs] 3alUUThl KOH(HIEHIHATLHOMN
uH(pOpMaLnK, ComepIKalleil epCOHaNbHbIE JaHHBIe:

2.5.5.1. opraHu3yeT MEpONpPHATHS 10 TEXHHYECKOH 3aIuTe HMH(pOPMALHOHHBIX
CHCTeM, B KOTOPBIX IIPOBOASATCS 0OpabOTKa CBEIECHHIA, OTHECEHHBIX K IepCOHATBHBIM
JaHHBIM B COOTBETCTBHM C TpeOOBaHHUSIMH JEHUCTBYIOLIETO 3aKOHOIATEIHCTBA
Poccuiickoit @eneparum;

2.5.6. VlHble MOTHOMOYHS, BO3JIOXKEHHBIE B chepe obecriedeHus: HH(POPMAIIHOHHOH
6e30macHOCTH:

2.5.6.1. B mpenenax cBoeHl KOMIETEHIMH IIOATOTABIUBAET (y4acTBYET B
IIOATOTOBKE) MPOEKTOB  MNPAaBOBHIX  aKTOB, JAPYIMX IIPABOBEIX  JOKYMEHTOB,
paspabaTbiBaeMbIX YTpaBIeHHEM JUIS IPUHSATHS UX B YCTAHOBICHHOM TOPSJIKE;




2.5.6.2. ocymecTBIATH KOHTPOJIb 33 NEATENbHOCTBIO OTAENOB YTIPaBIEHHS IO
BBINOJIHEHHIO TpeOOBaHul HH(OPMaLHOHHOM 6e30IIaCHOCTH;

2.5.6.3. NpoBOOUTE BHIOOPOYHBIE W KACKAIHBIE aHTUBUPYCHBIe npoBepku MBC
YTpaBiieHus Ha BUPYCHI M HAMYHE YIPO3;

2.5.6.4. 0 COTIIACOBAHUIO ¢ PYKOBOIHUTEIEM VIpaBneHus Win ero 3aMeCTHTENSIMH
(B €ro OTCYTCTBHE) NPENOCTABIATE JOCTYT B CeTh MHTEPHET OTIEBHEIM I0Ib30BATEISIM
VYnpasnenus;

2.5.6.5. momy4aTh NOCTYI B CepBepHOE NOMEIIEHHE M TEXHHYECKHE IIOMEILEeHHUS,
copepxkamne 00sexTel UBC Ypasnenus.

2.5.7. PazpabarbIBaeT MpeuIoKeHUs | YYacTBYET B OCYIIECTBIEHUH MEPOIPHATHI
0  BHEJPCHUIO CHUCTEM HH(OPMALMOHHOH 0E30IIaCHOCTM M  COBEPIICHCTBOBAHHIO
FOCYNapCTBEHHOIO YNPABICHHsS B Cepe NEeATENbHOCTH YTPAaBIEHHS, [0 BHEIPEHHUIO
MH(OPMAIMOHHO-TEXHOIIOTHYECKHX CHCTEM, O0eCTIeYUBAIONIIX [IPOBEIEHUE ayIHo- U
BHJICOKOH(EpEHIIHIA.

2.5.8. OGecneunBaeT (GoOpMHpPOBaHME ¥ IPOBENCHHE E€IMHON TeXHHUECKOM
TIOJMTHKY ¥ KOOpIMHALMIO PabOT B BONpPOCaX CO3NAHHS, BHEIPEHHS, TEXHHIECKOH
TIONICPIKKE, SKCIUTyaTallud U Pa3BUTHS COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTHUI B

Vnpagneann.

2.5.9. OcymecTBiseT KOHTPOIIb:

- 32 TIpaBUJIBHBIM HMCIONIB30BaHUEM U paboTOH KOMIBIOTEPHONH M MHOKHTEIHHOM
TEeXHUKHU:

- 32 BHEJPCHHEM HOBBIX TEXHOJIOIMH M IIpOrpaMM, HEOOXOMHUMBIX JUIS
ACATEIBHOCTH CTPYKTYPHBIX IOAPA3eIeHUI U OTHENOB YIIPaBICHUSL,

- 332 PEMOHTOM, O0CIy)XMBaHMEM Tele(OHHBIX ceTell W anrapaTtoB MOOHIBHOMN
CBSI3H M HHBIX CPEICTB CBS3M;

- 32 UCIIOJIE30BaHUEM KAHAJIOB CBS3H.

2.6.Mubie QyHKIMH, Bo3n0KeHHbIe Ha OTIem:

2.6.1. Opranuzyer coBewlaHusi 1O MOPYYEHHUIO PYKOBOJMTENS YTpaBieHHS C
y4acTHEM TPENCTAaBUTENICH CTPYKTYPHBIX IMOAPA3/elieHUii W OTIENOB Ynpasnenus u
MOZIBEIOMCTBEHHBIX OpraHM3alui YIpaBIeHAs, TEPPUTOPHAIBHBIX OPraHOB PYTHX
(beflepanbHBIX OPraHOB HCIIOJHHTENBHON BIACTH, OPraHOB HMCIONHHTENLHON BIACTH
cybbekroB  Poccuiickoif ~ (Demepanum, OpraHOB  MeCTHOTO caMOyIIpaBIIeHHUS,
OOIIEeCTBEHHBIX OOBEIMHEHWH W WHBIX OpraHM3ar|i, s PacCMOTpPEHHS BOIIPOCOB,
HaXOJAIIMXCS B KOMIIETEHIIUH Y IpaBIIeHHS.

2.6.2.YyactByeT B yTBEDKIEHHOH pPYKOBONHTEIEM VIpaBneHHs KaapoBoii
ITOJIUTHKE.

2.6.3. '0TOBHUT NpeIOKEeHHS TTO COBEPIIEHCTBOBAaHHIO OPraHU3aIlHOHHO-IITATHOM
CTPYKTYDPEI H KaIpOBOMY 00OecIieueHno aestensHocty OTaerna.

2.6.4. OpraHusyeT COBMECTHO C OTZEIOM FOCyIapCTBEeHHOH CIIyx OBl M KaJpoB
noadop, pPacCTaHOBKY M AaTTECTALMIO coTpyaHHkoB Ortzena, peleHHe BOMpPOCOB,
CBSI3aHHBIX C MPOX0XKICHHAEM IPAXKIAHCKON CITyKOBL.

2.7. Otnen ¢ nenso peaau3alui BO3I0KEHHBIX GbyHKLMIT BIipage:




2.7.1. 3anpammBarth ¥ II0Qy4aTh B YCTaHOBICHHOM IMOpAIKE Y CTPYKTYPHBIX
noapasieneHui ¥ OTHCNOB YIpaBleHHs, M II0ABENOMCTBEHHEIX OpraHH3aLlHil
HH(OpMALHIO, TOKYMEHTBI M MaTepHAIIbl, HEOOXOAMMBIE IS PealU3allil CBOKX 3a1a4
[IOJTHOMOYHH.

2.7.2. IlpuBnekarth B YCTAQHOBIEHHOM [MOPSJAKE COTPYIHHKOB CTPYKTYPHBIX
NOApasJeNeHHil W OTAENOB YIpPaBleHHA, U MOABEJOMCTBEHHBIX OpraHH3aLHN I
peIIeHHs BOIIPOCOB, BXOAAIIUX B KommeTeHnuo Otnena.

2.7.3. YuacTBoBath B paboTe KOMHUCCHH, COBEIAHMIL, CO3/1aBAEMBIX B VYnpasnenuu
IO BOIIpOCaM BXOMSIIUM B KomneTeHIuio OTaena.

2.74. 3anpammBarh, [ONYYaTh M aHATM3UPOBATh JAHHEIE IO BOIIpocaM
aIMHHHUCTPATHBHOIO YIPABICHHS, OPraHM3allMy Je/IONPOMU3BOACTBA M MCIIONHUTEIBHOM
AMCLUMIUTAHBI B VYIIPaBIeHHWM H IIOJBEJOMCTBEHHBIX OpraHM3alUiX, IOKIAIbIBATh
BBIBOJIBI U IIPEUIOKEHHUS PYKOBOAUTENO Y IPaBIeHHUS.

2.7.5. VYd4acTBOBaTH B OpraHM3alldd ¥ TMPOBENEHWM TIPOBEPKH IEHHOCTH
AIOKyMEHTOB, ~ O0Opa3OBAaBIUMXCS B  pe3yNbTaTe  AEATENBHOCTH  CTPYKTYPHBIX
TIOAIpas3/IeIiecHui W OT/ENOB YIIpaBJeHHs IS Iepefadd UX Ha apXMBHOE XpaHEHHe WITH
YHUYTOXEHUE.

2.7.6.  YuacTBOBaTh B  NPOBENEHUH  OJKCIEPTH3 | OCYIIIECTBIIATh
aZAMUHUCTPATHBHBIH KOHTPOIIb B XOJ€ NMOATOTOBKH IPOEKTOB aKTOB HEHOPMATHBHOIO
Xapakrepa YIpaBJIeHHs [0 BOIIPOCaM, BXOAAIIMM B KoMmeTeHnuio OTaena.

2.7.7. Wcronb3oBaTh B YCTAHOBIEHHOM IOpS/AKE HMHAOPMALHOHHBIE pecypchl
0aHKOB JaHHBIX CTPYKTYPHBIX IIOAPa3AeNeHAN U OTHeNoB YIpaBieHus.

2.7.8. [laBaTh 1opuauuecKuM M (DH3UYECKAM JIHIAM Da3bSICHEHHS IO BOIIpOCaM
nestenbHocTd Otaena.

III. Opranusanus gesTensHOCTH

3.1. Ornen BO3I/IaBIsSeT HAYATBHUK, KOTOPBIH OCYLIECTBIAET OOIIIEe PYKOBOACTBO
paboToii.

3.2. Hagamenuk OThena HENOCPEACTBEHHO IOMUHMHSETCS PYKOBOJUTEIIO
YnpasieHus, a B CIy9ae BPEMEHHOTO €r0 OTCYTCTBHUS, HHXKECTOSIIEMY JOJIKHOCTHOMY
uny, Ha KOTOpPOrO, B COOTBETCTBHM C NPHKA30M pPYKOBOAWTENs YNpaBIeHUs,
BO3JIOXKEHBI COOTBETCTBYIOILME OOA3aHHOCTH PyKOBOAUTENS YTIpaBIICHHS.

3.3. CIpykTypa ¥ IuTaTHas 4HCIEHHOCTs OTJeNa YCTAHABIMBAETCS MITATHBIM
pacnucaHueM YIpaBieHHS.

3.4. NomxrocTHele nmuna OTheNa MOTYHHAETCS HEMOCPEICTBEHHO HavaabHUKY
Orpaena, pykoBoauTemo YIpaBieHus.

3.5. O0ssanHoctH pabotHukoB Ortaena ONPeIENSIOTCS  JOMKHOCTHBIMH
periaMeHTaM¥ ¥ MHCTPYKLMSIMH, YTBEPIKASHHBIMU PYKOBOAUTENEM Y IpaBIICHHS.

3.6. Ha mepron BpeMeHHOro oTcyTcTBHS HavanbHuka OTena ero o6S3aHHOCTH
UCIIOJTHAET HIDKECTOSIIee NODKHOCTHOE JILO 10 3aHUMAEMOM JOIDKHOCTH, Ha3HAYEHHOE
NPHUKA30M PYKOBOJIUTENS Y IIpaBII€HHSI.

3.7. Haganpauk Otnena:




3.7.1. OcymiecTBisieT HEMOCpeNCTBEHHOE PykoBOACTBO OTIENOM M OpraHusyer
paboTy, B paMKax, BO3JIO)KEHHBIX Ha OTAEN (DyHKIIHIA.

3.7.2. IlpencTaBiser Ha pacCMOTPEHHE U yTBEPKICHHE PYKOBOACTBY YIIpaBieHHs
nojoxeHue 06 oTaene, JOHKHOCTHBIE perylaMeHTh! (HHCTPYKUMH) coTpyaarkos Otnena,
miaH pabotsl OTaena;

3.7.3. OcymecTBiser pacnpefeneHue OOA3aHHOCTEH MEXIY COTPYAHMKAMH
Otnena, KOHTPONHMpYET BBEINOJHEHHE COTpyAHHMKamMHM OThena  JOMKHOCTHBIX
peryiaMeHTOB (MHCTPYKITHIA ).

3.7.4. ObGecneunBaer B3aumoneiictBue OtTHena C JPYrMMH CTPYKTYPHBIMH
HOJpa3/ie/IeHUAMA U OTAeNIaMd YTIpaBJIEHHs, NI0/{BEIOMCTBEHHBIMH OPraHU3alASIMHA 110
BOIIPOCaM, OTHECEHHBIM K KoMmmeTeHmn Otena.

3.7.5.YTBepKaaeT €XETOAHBIA IUTaH paGoTel, IOKa3aTeld M OTYETHl O
nesatenbHocTH OTHena.

3.7.6. IlpoBomut coBemlaaus IO BompocaM paGotsr Otaena, 3aciyIIHBaeT
COOOIUEHHUS U OTYETHl COTPYJHMKOB O IPOJENIAHHON paGoTe, BEIMOIHEHUH TIOPYYEHHMIA
pyKoBoZCTBa YnipaBieHUs U 00 UTOrax BbIe3/1a B CIIy>KeOHbIE KOMaHAUPOBKH.

3.7.7. Uzpnaer ykazauus corpyanukam Otmena 1o BOIIPOCaM, OTHOCHIIHUMCS K
komnereHuu# Otaena.

3.7.8. ObecrneunBaeT HajUIe)Kallee COCTOSHHE CIyXeOHOH  IHUCIUILTAHEI
corpynaukoB Otnena.

3.8. BHocuT pykoBoauTeno YIpaBiieH:s MPeaI0KeHVs:

3.8.1. O BHeceHnH H3MeHeHHMH B TonokeHHe 06 Otaene, ero CIpyKTypy H
HMITaTHYIO YHCICHHOCTH B IIpejienax o0Iel YUCIeHHOCTH Y IpaBIeHusl.

3.8.2. Tlo mpuemy, Ha3Ha4eHHIO HA JOIDKHOCTH, MEPEMEIIECHHIO, BPEMEHHOMY
OTCTPAHEHHMIO, OCBOOOXKAEHUIO OT TOJDKHOCTH COTPYAHMKOB OTena.

3.83. O mnoompennu corpyaHukoB Otnena ¥ NpUMEHEHHH K HHM
JUCLIMIUTMHAPHBIX B3BICKAHHIA.

3.8.4. O npexncraBnenuu cotpyauukos Ornena x HarpakJ€HUIO BeJOMCTBEHHEIMH
U TOCYyapCTBEHHBIMU HarpaJIaMH.

3.8.5. O HanpaBleHHH B YCTaHOBIEHHOM IOpSJIKe COTpyAHHKOB Otmena B
CityeOHBIe KOMaHIUPOBKH, ITPEIOCTABIEHHH HM OTITYCKOB.

3.8.6. O HampapieHuH COTpyAHHKOB OTHeNia Ha MEPENOArOTOBKY, MOBBILICHHE
KBaIU(UKALMK U CTOKHAPOBKY.

3.8.7. Ilo opranusanume myGMMKalldM B CPEACTBaX MacCOBOi HH(OpMAIAH
(TevaTHble W3[aHWSA, PanUo, TeNeBHIEHHE, COTOBAas CBS3b, MHTEPHET) HOPMATHUBHBIX
IPaBOBBIX AKTOB B YCTAHOBIIEHHOW cepe NeATETHHOCTH YTIpaBieHus U O(QUIHATBHBIX
OOBABIEHUH, pPa3MELIEHHI0 APYTMX MAaTepHaloB 10 BONPOCAM, OTHECEHHBIM K
YCTaHOBJIEHHOH cepe NeaTenbHOCTH YIIpaBIeHus.

3.9. IloanuceiBaeT ciy)eGHyI0 TOKyMEHTALMIO B Ipe/ieNiaX CBOei KOMITETEHIIHH.

3.10. Jlokmansiaet, Ipu HEOOXOTUMOCTH JINYHO, PYKOBOAUTENIO Y IIpaBIeHNS:

3.10.1. Ioctynarontyro B YnpapiaeHHe KOPPECIIOHAEHIUIO C MPOEKTAMHU PeIIeHH it
(pe3onroLuif) Mo HUM.
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3.10.2. IIpoekTsl JOKYMEHTOB, [IOITOTOBIIEHHBIX CTPYKTYPHBIMHU
NIOAPA3AECIEHUIMH U OTJEIaMH Ha TOAINCH, YTBEPKACHUE WM COTTIACOBAHHUE.

3.11. HampaBnser 1no mnNpHHAAIEKHOCTH [IOKYMEHTBI, IIOATOTOBIEHHBIE JIA
JIOKJIaNia pyKOBOJUTENIO YIIpaBIeHHs], HO OTHOCSIIMECS K (QyHKLIMAM MOJApa3felieHHi
OT[EJIOB, HETMIOCPEACTBEHHO KyPHUPYIOMINM HX 3aMECTUTEIISIM PYKOBOAUTEIS Y IPaBICHHUS
M HAYAJIbHUKAM CTPYKTYPHBIX IIOApa3felieHud W  OTAENOB, pPyKOBOIUTEISM
IIOJABEIOMCTBEHHBIX OpraHu3alMi, [ pacCMOTPEHWs, KOHTPOIHUPYET XOA HX
UCTIONHEHUS, HHQOPMHUPYET PYyKOBOIUTENS Y IPaBIICHHUS.

3.12. Bo3Bpaimaer OTBETCTBEHHBIM HCIIOJHUTENSAM I AOPabOTKH IOKYMEHTEHI,
oopMIIEHHBIE C HApyIIECHHEM YCTAHOBICHHBIX TpeOOBaHMA WIH TpeOyrolHe
NOIOJIHATEIBHOTO COTTIaCOBaHMSI.

3.13. IlpmBnekaer, 10 COIJIACOBAHHMIO C HaYaJdbHUKAMH CTPYKTYPHBIX
[OJpa3/e]IeHuii, OTHENOB, PYKOBOJAUTEISIMH IOJBEJOMCTBEHHBIX  OpTaHH3aIlHiA,
pabOTHUKOB VYTIpaBle€HMsI JUIi IOATOTOBKM JOKYMEHTOB, TIPEACTABIAEMBIX Ha
paccCMOTpEHUE PYKOBOJUTENO YTIpaBIeHus.

3.14. 3anpammuBaeT IO INOPY4YEHHIO PYKOBOIHTENS YIPABICHUS Y CTPYKTYPHBIX
noapazaesieHui M OTHeNIOB YIpaBieHHs, IIOABEIOMCTBEHHBIX OpTraHH3aIui
UHOOpPMALUIO, JOKYMEHTBHI, CIPaBOYHO-aHATHUTHYECKHE W  HMHBIE MaTepHAbI,
He0OXoAMMBIE JUISl TOJTOTOBKH IOKYMEHTOB PYKOBOIMUTENIO Y IIPaBIEeHHS.

3.15. OcymectBrser nepenucky ot umern Otaena.

3.16. IlpuamMaeT K pacCMOTPEHHIO BOIPOCHI, HAXOASAILIHECS B KOMIIETEHIMH
Ortzena 1 0 yKa3aHHIO PyKOBOOUTENA Y IpaBICHHUA.

3.17. OcyuiecTBiseT IpUeM rpaxkiad u obecliedeHrne CBOEBPEMEHHOI'O U IOIHOI0
pacCMOTpeHHs YCTHBIX M IIMCBMEHHBIX OOpallleHWid TIpaxaaH, NPHHATHE IO HHM
pellleHHii M  HalpaBlIeHHE 3asgBHUTEISIM OTBETOB B CPOK, YCTAaHOBIIEHHBIH
3aKoHoarenbcTBOM Poccuiickoii @enepanuu.

3.18. Benmer koHTponb 3a opraHuzanmeid pabOTBI C JOKYMEHTHPOBAHHOI
ciyxkeOHOM HWHQOpMalMeld OrpaHHYeHHOTO paclpoCTpaHeHWss B YTPaBI€HHH B
YCTaHOBJIEHHOM B YIIDAaBIEHHH INOPSAKE H B COOTBETCTBHU ¢ MIHCTpyKIMel O mopsake
obpaiieHyss ¢ JOKYMEHTHPOBAaHHOH ciykeOHOH wWHGpOpMaIuel OrpaHH4eHHOIO
pacrpocTpaHeHHs B OpraHu3alusax, ydpexkaeHusx, npeanpusatusx (I maeskcneprusza
Poccuu, 2000 r., r. MockBa).

3.19. Ormen  ocymecTBIseT HHBIE  IOJIHOMOYHS, IPEAYCMOTPEHHBIE
3aKOHOZATENbHBIMM M HMHBIMH HODMATHBHBEIMH IIPaBOBBIMU aKTaMu PoccHICKOM
®enepanuy, IpaBOBEIMH aKTaMH Y IpaBJICHHUS.

IV.OTBEeTCTBEHHOCTE

4.1. HavaneHuk Otliena HeceT MEPCOHANBHYIO OTBETCTBEHHOCTDH 32 BBINIOJIHEHHE
BO3NOXKEeHHbIX Ha Otmen 3ajad W (QyHKIOUHA, coOmoneHue eiCTBYOIIEro
3aKOHO/IaTeIbCTBA, IPUKA30B, IOPYYEHUH U PaclopsDKEHUN PyKOBOACTBA YIIpaBJICHUS U
BBILIECTOSALIMX OPraHU3alMid, COXpaHHOCTh UMYIIECTBA U TOKYMEHTOB, HAXOMMIIMXCS B
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Bemennn Ortzmena, ofecrnedeHne COOMIONEHUS COTPYJHHMKAMU OTHeNa TPABUI
CIy>xe0HOT0 pacropsika YIpaBleHUs U UCTIOTHUTETBHON JUCIUTLIAHEI.

4.2. Kaxnoe moymkHocTHOE juio Otaena HeCeT MEPCOHANBHYK OTBETCTBEHHOCTH
3a BBIMTOJTHEHHE 3a1a4 ¥ (PYHKIHH, BO3TOXKEHHBIX HA HETO JODKHOCTHBIM PErJIaMeHTOM H
onpeneneHHbIx HactoawuM [lonoxenuem.




